Electronic Submission Checklist
(revised 2/11/10)
Downloading Application Packages from Grants.gov

 FORMCHECKBOX 

Is the application package from the correct/intended R&D Service?
 FORMCHECKBOX 

Does the application package correspond to the correct RFA for the Service?
 FORMCHECKBOX 

If this is a resubmission, does the R&D Service and RFA name match the previous Summary Statement?

 Note:
 Application packages are R&D Service- and RFA-specific.
The application package for an RFA issued by one R&D Service may not be use to submit an application to a different Service, even if they are for the same ORD-Wide Program Announcement. 
Within an R&D Service, the application package for one RFA may not be used to submit an application to a different RFA.

Applications that are not responsive to an RFA will be administratively withdrawn/not accepted for review.

Completing the SF-424 Cover Component
 FORMCHECKBOX 

If this is a resubmission, did you use your Application Number (i.e., 1 I01 BX000999) from the previous Summary Statement as the Federal Identifier in Box 4a?
 FORMCHECKBOX 

Did you include the Agency Routing Number in Box 4b?
 FORMCHECKBOX 

Is the Descriptive Title (Cover Component, item 11) less than 81 characters (including spaces)?  

 FORMCHECKBOX 

Does the Descriptive Title match the title approved in the ITS or LOI process (if applicable)?  

 FORMCHECKBOX 

Are the Start and End Dates (Cover Component, item 12) correct for the proposed work?

  Note:
Titles in excess of 81 characters (including spaces) will be truncated by eRA Commons and will not be restored by VA-ORD staff.
Completing the SF-424 Other Project Information Component

 FORMCHECKBOX 

Did you correctly indicate the use of human subjects and/or animals (items 1 and 2)?

 FORMCHECKBOX 

Did you provide the correct Federal Assurance Number(s) (items 1a and 2a)?

 FORMCHECKBOX 

Did you attach separate documents for the Project Summary/Abstract (item 6; 40 lines max) and the Project Narrative (item 7; relevance statement; 10 lines max)? 
 FORMCHECKBOX 

Have you included a copy of all necessary waiver approvals (budget cap, off-site, etc.) with the Letters of Support (08a_VA_Letters.pdf)?
Completing the SF-424 Budget Component

 FORMCHECKBOX 

Did you submit a set of budget pages for all of the funding periods (e.g., one set per year)? 

 FORMCHECKBOX 

Is the proposed budget within the limits (annual budget cap, duration, etc) stated in the RFA? 
 FORMCHECKBOX 

If you used a Subaward Component, does Section F, Line 5 of the Budget list the aggregate/total cost of all Subawards?  

 FORMCHECKBOX 

If you used a Subaward Component, did you attach a separate budget justification to the Subaward budget pages? Do not attach the primary site budget justification to a subaward budget—this information is only needed once.
Completing the SF-424 Application Package - General

 FORMCHECKBOX 

Do the font size and margins in the eApplication in eRA Commons meet requirements? 

 FORMCHECKBOX 

Is the Director’s Letter included in a separate attachment (08_VA_Director_Letter.pdf)?
Submitting the Completed Application package
 FORMCHECKBOX 

Has a Page 18 been completed for all PD/PIs and does it include their eRA Commons ID (CID)?  

 FORMCHECKBOX 

Have you submitted early enough to allow for corrections to be made if necessary?  

Note: There are separate VA deadlines for (1) submission to Grants.gov and (2) verification in eRA commons. Late submissions will not be accepted for review.
